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Business Start-Up Checklist 




Client: …………………..…………………………
	Planning
	Required?
	Action
	Done

	Researching your market and idea
	
	
	

	Start-up budget
	
	
	

	Personal survival budget
	
	
	

	Profit and loss projection
	
	
	

	Cash-flow forecast
	
	
	

	Business plan
	
	
	


	Set –up/launch
	Required?
	Action
	Done

	Select legal form (register Limited Company)
	
	
	

	Contracts – T & Cs, partnership agreements etc
	
	
	

	Solicitor
	
	
	

	Accountant
	
	
	

	Book-keeping
	
	
	

	Register for VAT
	
	
	

	Notify HMRC – Tax, NI etc
	
	
	

	Open bank account
	
	
	

	Raising start-up finance
	
	
	

	Purchasing stock and equipment
	
	
	

	Licence – Local Authority
	
	
	

	Insurances
	
	
	

	Acquire premises
	
	
	

	Lease
	
	
	

	Planning consent
	
	
	

	Intellectual property
	
	
	

	Health and Safety
	
	
	

	Environmental legislation compliance
	
	
	

	Consumer law compliance
	
	
	

	Data protection law compliance
	
	
	

	Stationery and marketing materials
	
	
	

	Website
	
	
	

	Staff
	
	
	

	Employment law compliance
	
	
	

	Business Name
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